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Guidelines for Writing and Submitting the BA Thesis

1. The nature of the BA thesis

The BA thesis is a compulsory requirement for all graduating students, representing the conclusion
of their four years of study. Students should choose an appropriate theme, undertake research, and
produce a well-organised piece of writing to satisfy the requirements of a BA thesis. Work towards
this will be conducted through the third and fourth years, in Junior and Senior Seminar, in
cooperation with the student’s seminar teacher. Details of the progression toward a BA thesis are
set out in the flow-chart.

2. Regulations

(1) Method of instruction As noted above, students will write their thesis under the
supervision of their Junior and Senior Seminar teacher. The finished
thesis can be submitted only with the teacher’s permission.

(2) No. of credits 8 credits
(3) Language English or Japanese
(4) Length 3,000-4,000 words (English); 15,000— 20,000 characters (Japanese)

* Note: these lengths refer to text and notes only. The title,
bibliography and any captions to tables or illustrations are not
included in these totals.

(5) Abstract Whatever language the BA thesis is written in, a 500-word abstract
in English must accompany it.

(6) Format Students should follow the guidelines in the English Department
Handbook.

(7) Referencing Referencing should, in principle, follow the latest version of the MLA
or APA guide unless the teacher instructs otherwise.

(8) Cover page/ Refer to the supplied examples for formatting (forms A-@ @).

Abstract/Table of Contents
(9) Additional notes a. Students must clearly distinguish quoted material from their own

writing, linking it to their bibliography.

b. Any plagiarism is considered completely unacceptable and will
lead to failure.

c. If necessary, illustrations or notes may be used.

d. A list of works cited must be supplied.

e. The thesis must be typed.

3. Registration of the thesis

Students should register their intention to submit their thesis in the general class registration period.
In this sense, the thesis is considered a class that must be registered for. This should be done online
at the beginning of the year in which they intend to graduate, though the thesis will be listed as a
Fall semester class (for students graduating in the Fall semester).

10



Students who fail to register to submit a thesis will not be able to submit it at the appropriate time
and as a consequence will not be able to obtain the official document stating their ability to
graduate in that academic year (the sotsugyo-mikomi-shomeisho).

4. Submission

(1) Date and time Students should make sure they know the date and time when they
need to submit their BA thesis. This will be announced well in

advance.
* No exceptions can be made: the thesis must be submitted at the

proper time.

(2) How to submit Please submit your thesis to the designated site of e-class.

(3) File format PDF (Please unify the cover page, the abstract, the table of
contents, the body texts, the works cited/the references into a
single PDF file.)

5. Evaluation
After submission, each senior student will make an oral presentation on their thesis topic in their

seminar. The student’s seminar teacher and the sub-advisor will then assess the academic value of
the thesis, judge whether it satisfies all the submission criteria, and finally agree on a grade.

11



Guidelines for Advanced Thesis Research

1. The nature of Advanced Thesis Research

Advanced Thesis Research is an elective class for ambitious students wishing to undertake higher

level, more specialised research. Students wishing to apply for this must make their application in

the Fall semester of their Junior year. If their application is successful, they can register for Advanced

Thesis Research in the Spring registration period. The theme or research field can be determined by

the student in consultation with the Junior Seminar teacher. For the process, see the flow chart.

2. Regulations

(1) Method of instruction Students will normally write their thesis under the supervision of

(2)

(3)
(4)

(5)
(6)

(7)

(8)

(9)

No. of credits

Language
Length

Abstract
Format

Referencing

Cover page /

their Junior and Senior Seminar teacher. They will be taught in
tutorials during the Senior year. The finished thesis can be
submitted only with the seminar teacher’s permission.

4 credits (in addition to the 8 credits awarded any BA Thesis, so 12
credits in all)

English

6,000-7,500 words

* Note: this length refers to text and notes only. The title,
bibliography and any captions to tables or illustrations are not
included in the total.

The thesis must be accompanied by a 500—word abstract.
Students should follow the guidelines in the English Department
Handbook.

Referencing should, in principle, follow the latest version of the MLA
or APA guide unless the teacher instructs otherwise.

Refer to the supplied examples for formatting (form A-@).

Abstract/Table of Contents

Additional notes

a. Students must clearly distinguish quoted material from their own
writing, linking it to their bibliography.

b. Any plagiarism is considered completely unacceptable and will
lead to failure.

c. If necessary, illustrations or notes may be used.

d. A list of works cited must be supplied.

e. The thesis must be typed.

3. Preliminary Registration for Advanced Thesis Research

(1) Application (early November, Junior year)

e Before applying, students should choose a topic or theme in consultation with their

seminar teacher.

12



* Students should complete the relevant application form in English or Japanese (200
words in English; 400 characters in Japanese). This must be submitted to the Faculty of
Letters office.

* After submission, the English Department will decide who should be the supervisor
(normally the seminar teacher) and whether the research proposal is acceptable.

(2) Precautionary notes concerning preliminary registration
¢ Students who have not completed preliminary registration will be unable to register for
Advanced Thesis Research in their Senior year.
¢ Students admitted to the Advanced Thesis Research program may still be unable to
register for it in the Spring semester of their fourth year if they are unable to graduate in
that year.

(3) Rules for registration
¢ Students will register for Advanced Thesis Research in the Spring registration period of
the year in which they intend to graduate, following the standard registration procedure.

(4) Cancellation of Advanced Thesis Research
* |f a student abandons their course of study, or their supervisor judges their work
unsuitable for Advanced Thesis Research, the class will be cancelled.
* Students who have had their Advanced Thesis Research cancelled will still need to write
a standard BA Thesis and obtain credits for it in order to graduate.

4. Submission of the Advanced Thesis
(1) Date and time Students should make sure they know the date and time when they

need to submit their Advanced Thesis. This will be announced well

in advance.
* No exceptions can be made: the thesis must be submitted at the

proper time.

(2) How to submit Please submit your thesis to the designated site of e-class.

(3) File format PDF (Please unify the cover page, the abstract, the table of contents,
the body texts, the works cited/the references into a single PDF file.)

(4) Other notes Students should bring their own copy of their thesis to their Oral
Examination.

5. Oral Examination and Evaluation

After the submission of the Advanced Thesis, there will be an oral interview (defense) in January.
The examiners will consist of the student’s supervisor and two other readers selected from the

13



English Department. The Oral Examination will last approximately 30 minutes and consist of
questions and discussion. Afterwards, the examiners will agree on a grade.

6. Further Notes

(1) For students intending to enter the Graduate School, it is preferable to write an Advanced

Thesis.

(2) For students intending to enter the Graduate school via the special entrance exam, it is
essential to write an Advanced Thesis.

(3) The Advanced Thesis Research and the regular BA Thesis are not the same class, so when
registering for Advanced Thesis Research students must also register for the regular BA
Thesis. However, students will only write one thesis.

(4) Students attempting the Advanced Thesis Research must be prepared to work steadily and
with a proper plan.

14



Flow-Chart from Matriculation to Submission of the BA Thesis

You must follow this process prior to submitting your BA Thesis. This should be done under
the close supervision of your seminar teacher. The main chart here is for students intending to
graduate in the Fall semester.

FH BA Thesis Advanced Thesis Research
! E =S
s : : ;
" Register for Basic Seminar (October)
%
Learn how to write an academic paper.
* In both semesters, write a final term paper in English
= or Japanese (700 words / 2000 characters).
2
s
% S )
en you choose your Junior Seminar,
Register for Junior Seminar (October) consider the sort of subject you'd like to
K ‘Lwork on for your BA Thesis! )
The head of the English Department
will explain how to register for the
Advanced Thesis (June).
= Learn how to write an academic paper in English.
* Junior Seminar I: Write a 1500-word paper in
English.
3
s
® - Submit a proposed title and plan for your | + Register a title and plan for your
BA Thesis at the end of the semester (this | Advanced Thesis (November). This can be
can be changed later). | Use form C-@ | changed later.
| Use form C-@ |
%

* Junior Seminar II: Write a 1500-word paper in
English.

15



=24y BA Thesis Advanced Thesis Research
In the registration period, register In the registration period,
your BA Thesis for the Fall register for both the BA Thesis
semester. AND the Advanced Thesis
Research for the Fall semester.

Submit an outline of your thesis with a Submit an outline of your thesis with a

4|  Dibliography. bibliography.

* Senior Seminar I: Write a 1500-word paper in
English.
4
s

Discuss your progress on your thesis with Discuss your progress on your thesis
your supervisor as well as in class. with your supervisor.
Submit an abstract with a finalized title Submit an abstract with a finalized
(October). title (October).

%
Submit your thesis (December). Submit your thesis (December).
Presentation and discussion (January). Oral interview (January).

For students graduating in September: For students graduating in
September:

Register your BA Thesis in the Spring
semester in which you graduate. Register your Advanced Thesis and

P =S Advanced Thesis Research in the Spring

Submit your thesis (July).

semester in which you graduate.

Submit your thesis (July).
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® 1 cannot describe to you my sensations on the near prospect of my undertaking....
I am going to unexplored regions to “the land of mist and snow”; but I shall kill no
albatross, therefore do not be alarmed for my safety, or if I should come back to
you as worn and woeful as the “Ancient Mariner.” You will smile at my allusion;
but I will disclose a secret. I have often attributed my attachment to, my
passionate enthusiasm for, the dangerous mysteries of ocean, to that production
of the most imaginative of modern poets. (21-22)
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Chandler, James, editor. 7The Cambridge History of English Romantic Literature.
Cambridge UP, 2009.

Coleridge, Samuel Taylor. Biographia Literaria, or Biographical Sketches of My
Literary Life and Opinions. Edited by James Engell and W. Jackson Bate.
Princeton UP, 1983.
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mysteries of ocean, to that production of the most imaginative of modern poets. (21-22)
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Because he knows a frightful fiend
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